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	Sheet1

	Announcement: 25-13
	Opening Date: 08-Dec-24
	AGR Closing Date: 22-Dec-24
	Position Title: Admin NCO
	NonAGR Closing Date: 
	MOSJob Code: 12C2
	Unit: 200th Engineer Company
	Location: Pierre, SD
	ParaLine: 103/02
	Position ID: 02965006
	General Eligibility RequirementsRow1: For initial eligibility of a position, individual must meet the minimum grade to apply. Must live within 50 miles of duty location upon assignment to the position. This announcement does not constitute a commitment to fill the position.
	Duty DescriptionRow1: Works with two detachment readiness NCOs to oversee all administrative functions for the Company; initiates and tracks LODs; manages EPS processes; performs personnel functions through iPSS-A; manages personnel records through iPerms and localized unit personnel folders; assistant DEERS/RAPIDS operator; works individual timed, state, and federal awards; postage manager; completes reenlistments and tracks bonus payment and SLRP statuses; creates monthly UPL rosters.
	Special InformationRow1: 1. The South Dakota National Guard does not discriminate in employment on the basis of race, color, religion, sex (including pregnancy and gender), national origin, political affiliation, sexual orientation, marital status, retaliation, parental status, or other non-merit factor. Selection will be made from the applicants determined best qualified in terms principally involving experience, demonstrated ability/performance, and training.  
2. Applicants may be subject to personal interview upon notification of time and place. Necessary travel is at applicant’s own expense. Inquiries concerning specific aspects of the duty position should be directed to the nominating official.

	Name: MAJ Alan J. Armstrong
	Phone: 605-352-0200
	Title: Administrative Officer
	Email: alan.j.armstrong4.mil@army.mil
	Name_2: SFC Katherina Schaefer
	605 7376687Email: katherina.s.schaefer.mil@army.mil
	Dropdown5: [Statewide Lateral]
	MIN DROPDOWN: [SGT/E5]
	POS GRADE: [SGT/E5]
	AGR Eligibility Requirements: 1. Must meet the medical fitness standards for retention IAW AR 40-501.
2. Soldiers must meet the physical requirements IAW AR 600-9.
3. ARNG applicants must be able to serve at least 3 years in AGR status prior to completing 18 years of active service. 
4. Must meet eligibility requirements IAW AR 600-8-2. Ineligible flags include, but are not limited to: adverse, ACFT, Ht/Wt, and security violations. 
5. Must be MOS qualified or can meet the requirements for MOS qualification per DA Pam 611-21 and agrees to be qualified within one year. 
6. Meet additional qualification requirements outlined in NGR 600-5, AR 135-18 and other applicable regulations and laws governing the Active Guard/Reserve Program. 

	611-21: Physical demands rating and qualifications for the initial award of MOS. Bridge crewmember must possess the following qualifications:
  (1) A physical demands rating of HEAVY (Black).
  (2) A physical profile of 111121.
  (3) Normal color vision.
  (4) Qualifying scores.
      (a) A minimum score of 82 in aptitude area CO, effective 9 October 2023.
  (5)  Formal training (completion of MOS 12C course conducted under auspices of U.S. Army Engineer School) mandatory.
 (6) Must possess a valid motor vehicle license from any of the 50 states or US territories either in photo ID or paper form in accordance with applicants issuing State or US Territory law(s) or regulations in order to ship from entry station to BCT or AIT.

	On Board AGR Application Documents: 1. Application Documents.
    a. NGB Form 34-1, Application for Active Guard/Reserve (AGR) Position.
    b. Current Soldier Record Brief (ERB/ORB). 
    c. Last three OERs/NCOERs, as applicable. 
    d. DTMS printout of APFT/ACFT and Height/Weight.      
    e. Commander's memo stating Soldier is in favorable status if security clearance is out of scope. Must be signed at/after opening date.
     f. Approved Stabilization Exception to Policy Memorandum, as applicable. 
     g. Optional. Letter to the Nominating Official. 

2. Scan documents together into one PDF. Naming convention will be Announcement Number and the Soldier's Last Name, example: 24-47 Schaefer. 

3. Returned Applications. Ineligible applications, unsigned applications, or applications with missing required documents will be returned without action. 

	non AGR: NA


