Post On Bulletin Board
Technician Job Vacancy Announcement
Human Resources Office

South Dakota National Guard

2823 West Main Street

Rapid City, South Dakota 57702-8170
	Technician Job Vacancy Announcement Number:  144-16
	INDEF

	Position Title and Number:   
	Support Staff Assistant D2171P01

	Series, Grade:
	GS-0303-07

	Type Appointment:
	Excepted:  Enlisted

	Location of Position:
	114 CMN FT, Sioux Falls, SD

	Salary Range:
	$40,033 to $52,043 per Hour

	Open:  9 August 2016
	Close:  7 October 2016


Area of Consideration

1.
All Tenure 1 (as defined in block 24 on the SF 50) Technicians and AGR personnel of the South Dakota Air National Guard. Applicants must presently be a Dual Status employee or a Non Dual Status employee eligible for Dual status, or an AGR.
1a.
Probationary AGRs, Indefinite employees and probationary technicians (qualify for three technician rule).
2.
All members of the South Dakota Air National Guard.
3.    Personnel eligible for membership in the South Dakota Air National Guard.
This is an Indefinite Appointment. Management reserves the right to convert this appointment to a permanent position without further competition and will discuss this option with applicants selected for interviews.  Person selected for the position may be terminated at any time, upon 30-day written notice.
Instructions to Applicants
1. Individuals who meet minimum qualifications may apply on the Internet at https://www.usajobs.gov/GetJob/ViewDetails/447130300
You will apply to job announcement SDANG 144-16 (1773074) and submit all the documents required by USA JOBS.
Note.  Applicants are strongly encouraged to submit a separate sheet(s) addressing the Knowledge, Skills and Abilities (KSAs) and how they relate to work experience, education or training.  Attached sheets must be uploaded to the application process online. Follow all procedures and instructions listed on USA JOBS. 

2.  Applications must be received on the Internet at USA JOBS no later than 24:00 HRS Eastern Time on the closing date.    

Minimum Requirements for Consideration
General: Administrative or clerical experience, education, or training which demonstrates the candidate's ability to perform the duties of the position. Experience using computer and automation systems.
Specialized: Must have at least 12 months experience in the interpretation and application of regulations, procedures or laws. Experience that provided a working knowledge of administrative functions. Experience demonstrating the ability to advise lower graded employees. Experience working independently and setting priorities with very little supervisory control.
Knowledge, Skill, and Abilities (KSAs):  In your application and/or resume please address the following factors in detail, giving dates of the experience and training.  Applicants are strongly encouraged to submit a separate sheet(s) addressing the Knowledge, Skills and Abilities (KSAs) and how they relate to work experience, education or training. This document will be used to determine the PAY GRADE to which an applicant may qualify. 

 

GS-07
· Skill in utilizing automated information systems to include Microsoft Office products and other software tools that are utilized in an office environment. 

· Ability to provide technical leadership on projects that require group efforts, communicate with personnel (written and verbal) and provide customer support service.

· Ability to prepare and maintain files and publications IAW current directives to include both paper and electronic media.
AGR Employees

Current AGR personnel of the SD Air National Guard may apply for this position.  Personnel must meet the qualifications in ANGI 36-101.  The applicant selected will be assigned to a military Unit Manning Document (UMD) position as determined by the selecting official.  
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Compatibility Requirements

Selected individual must be assigned to a compatible military position in the following AFSC upon date of hire: AFSC 3D0X1 with required aptitude of G64 and a physical profile of G333233.  Aptitude scores can be checked on the vMPF or at the Customer Service in the Force Support Squadron and physical profile in the medical squadron. Military grade accepted is E-1 thru E-6. The applicant selected will be assigned to a military Unit Manning Document (UMD) position as determined by the selecting official.  Military grade inversion within the full-time work force is not permitted. The military grade of the full time supervisor must equal or exceed the military grade of personnel supervised.
Summary of Duties

This position is located in the Command Section of the Base Communications Unit, Mission Support Group, Air National Guard (ANG) Aviation Wing. The primary purpose of this position is to perform a variety of information management and personnel tasks and activities including staff support, personnel management, content management, records management, client support administration (desktop and technology support), and enterprise information management for personnel within assigned organization. Incumbent implements, and enforces policies, programs, and procedures for the manual and electronic creation, control, coordination, dissemination, and disposal of information and communication. Incumbent coordinates knowledge management (KM) requirements with functional areas within the unit, the Wing/Base Information Resource Manager (IRM), and National Guard Bureau (NGB) as necessary.
Miscellaneous

1.  A complete description of duties and responsibilities can be found in the Position Description available at the Human Resources Office at Camp Rapid or at the position assignment location.     

2. If you have questions or need additional information about this announcement, contact the Personnel Staffing Specialist, (605) 737-6659/DSN 747-6659, at the Human Resources Office in Rapid City. 

3.  Appointment to a Technician position may adversely affect various types of military benefits. See your unit Personnel Office for complete information.
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