Post On Bulletin Board
Technician Job Vacancy Announcement 

Human Resources Office

South Dakota National Guard

2823 West Main Street

Rapid City, South Dakota 57702-8170
	Technician Job Vacancy Announcement Number: 133-16
	

	Position Title and Number:   
	Human Resource Assistant (Military) D1547000

	Series, Grade:
	GS-0203-07

	Type Appointment:
	Excepted:  Enlisted

	Location of Position:
	State HQ, Rapid City, SD

	Salary Range:
	$40,033 to $52,043 per annual

	Open:  2 August 2016
	Close:  19 August 2016


Area of Consideration

1. All Tenure 1 Technicians (as defined in block 24 on the SF50) and permanent AGR personnel of the South Dakota Air National Guard. Applicants must presently be a Dual Status employee or a Non Dual Status employee eligible for Dual status, or an AGR.

1a. Probationary AGRs, Indefinite employees and probationary technicians (qualify for three technician rule).

2. All members of the South Dakota Air National Guard.

3. Personnel eligible for membership in the South Dakota Air National Guard.
Instructions to Applicants
1. Individuals who meet minimum qualifications may apply on the Internet at https://www.usajobs.gov/GetJob/ViewDetails/446460600
You will apply to job announcement SDANG 133-16 (1767477) and submit all the documents required by USA JOBS.

Note.  Applicants are strongly encouraged to submit a separate sheet(s) addressing the Knowledge, Skills and Abilities (KSAs) and how they relate to work experience, education or training.  Attached sheets must be uploaded to the application process online. Follow all procedures and instructions listed on USA JOBS. 

2.  Applications must be received on the Internet at USA JOBS no later than 24:00 HRS Eastern Time on the closing date.
Minimum Requirements for Consideration
General:  Administrative or clerical experience, education, or training which demonstrates the candidate’s ability to perform the duties of the position. Experience using computer and automation systems.
Specialized:  Must have at least 12 months experience in the interpretation and application of regulations, procedures or laws. Experience that provided a working knowledge of administrative functions. Experience performing personnel transactions. Experience working independently and setting priorities with very little supervisory control. Education may not be substituted for experience:

Knowledge, Skill, and Abilities (KSAs):  In your application and/or resume please address the following factors in detail, giving dates of the experience and training. Applicants are strongly encouraged to submit a separate sheet(s) addressing the KSAs and how they relate to work experience, education or training. This document will be used to determine the PAY GRADE to which an applicant may qualify.

· Ability to explain information verbally and to prepare routine correspondence.

· Ability to examine reports, forms and other documents to ensure completeness and conformity to policies and procedures.

· Ability to apply rules/regulations to personnel actions.

· Knowledge of regulations and procedures relating to military personnel programs.

· Skill in oral and written communication in expressing and securing information.

· Skill and ability to develop and utilize computer programs required in administering personnel programs.

Compatibility Requirements

Selected individual must be assigned to a compatible military position in the following AFSC upon date of hire: AFSC 2S0X1 with required aptitude of A41 and physical profile of G333233. Military grade inversion within the full-time work force is not permitted. Military grade accepted is E-1 thru E-6. The military grade of the full time supervisor must equal or exceed the military grade of personnel supervised. Applicants must be E-1 thru E-6.
AGR Employees

Current AGR personnel of the SD Air National Guard may apply for this position.  Personnel must meet the qualifications in ANGI 36-101.  The applicant selected will be assigned to a military Unit Manning Document (UMD) position as determined by the selecting official.  
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Summary of Duties

The purpose of this position is to perform clerical and technical work supporting military personnel programs, operations, and functions in the State Air National Guard (ANG) Headquarters. Assignments involve final decisions and recommendations that are of major significance to affected military personnel and their dependents.
Miscellaneous

1.  A complete description of duties and responsibilities can be found in the Position Description available at the Human Resources Office at Camp Rapid or at the position assignment location.     

2. If you have questions or need additional information about this announcement, contact the Personnel Staffing Specialist, (605) 737-6659/DSN 747-6659, at the Human Resources Office in Rapid City. 
3.  Appointment to a Technician position may adversely affect various types of military benefits. See your unit Personnel Office for complete information.
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